Achieve Scheduling
Instructions for Nursing
Skills Lab/Simulation/IPE

Replacement for Labtimes system



How to Schedule Appointments in Achieve for
Nursing Skills Lab/Simulation/IPE

To log into Achieve:

Clo M [o}
www.mercycollege.edu/appt

or

Use the QR Code



http://www.mercycollege.edu/appt

How to Schedule in Achieve
Step 1

Once logged into
:' :::pomtmems Mercy College - Schedule Appointment AC h i eve’ Sc h ed u Ie an
Appointment

I MercyCollege
aof Ohic

L My Learning Analytics Welcome to Mercy College online appointment scheduling page. We look fo

V' Today's Check-in Please use your Mercy email account to login. If you do not have a Merc

BB Electronic Forms

Select Book Appointments

P Notes .
Schedule Appointment
E‘l My Emails
@ Documents Choose this link if you want to book an appointment for AcademieAdvi
2 My Profile

Book Appointments @

Your Assigned Success Team




How to Schedule in Achieve
Step 2

Schedule Appointment

Select a Department:

Select a Department: *

Nursing Skills

Lab/Simulation/IPE
click Continue




How to Schedule in Achieve
Step 3

Schedule Appointment

Select a Program:

Select a Program: * Choose your course

Select an option.. number (NUR 110, NUR
110E is for the
Evening/Weekend class,
NUR 256 etc)




How to Schedule in Achieve

Step 4

NUR 110

Select staff to continue

=> NURL110 Vital Signs Check Off- J3410 [EEJ}
-> NURL110 Vital Signs Check Off- J3412 [E}}
=> NURL110 Vital Signs Practice (|3}

=» NUR110 Physical Assessment Check Off-

J3412 (D

-> NURL110 Physical Assessment Practice [

Under “Select staff to continue”
will be all of the appointments
for your course:

Choose the appointment you
want to schedule “NUR110
Vital Signs Check Off-J3410”

There may be several of the same type of
appointment NUR110 Vital Signs Check Off
because the location is different (J3410, J3412,
etc)



How to Schedule in Achieve Step 5

NUR110 Vital Signs Check Off- J3410 All of the appointment options
Nursing Skills Lab/Simulation/IPE - NUR 110

will be listed.
* For a check appointment, scroll
down until you find your
© Calendarview  Day view clinical/lab day. Choose any
| | veiatic rime sots a timesarein 51 0522023 appointment time on your
Sun  Mon Tue Wed Thu Fri sat clinical day

, T00AM - 8:00AM * For a practice appointment,

. 8:00AM - 9:00AM chose any appointment time
that you are available (can not
be during any College
class/clinical/lab)

, 9:00AM - 10:00AM

, 10:00AM - 11:00AM




How to Schedule in Achieve Step 6

Click the "Submit Reservation" button on the bottom of the screen to complete the online appointment booking...Thank
you.

NUR110 Vital Signs Check Off- J3410 + Enter your Cell
Nursing Skills Lab/Simulation/IPE - NUR 110 TEE T e
Mon, 08/21/23 7:00AM - 8:00AM S0 you will
Booking for: Emily Scheuer (EMILY.SCHEUERL@mercycollege.edu) receive
confirmation
To receive SMS text messages, please provide your Cell Phone number below. SMS service provider charge may apply. By providing cell phone number below, | am agreeing to receive SMS messages from the =
niversy. and reminder
Cell phone number to receive confirmation and reminder text messaging text m essages

(419) 251-1576

e Click Submit
Reservation

Submit Reservation




How to Schedule in Achieve Step 7

Microsoft Outlook

NUR110 Vital Signs Check Off- J3410
Nursing Skills Lab/Simulation/IPE - NUR 110

Mon, 08/21/23 7:00AM - 8:00AM
Booking for: Emily Scheuer (EMILY.SCHEUER1@mercycollege.edu)

Congratulations! Your appointment is confirmed.

Add it to your calendar:

Live Calendar Yahoo Calendar

My Appointments &

Google Calendar AppleiCalendar

My Appointments

NUR110 Vital Signs Check Off- J3410

Nursing Skills Lab/Simulation/IPE - NUR 110
Mon, 08/21/23 @ 7:00AM - 8:00AM

Cancel Appointment@ | Show Details

NUR110 Physical Assessment Check Off- J3412

Nursing Skills Lab/Simulation/IPE - NUR 110
Fri, 08/25/23 @ 7:00AM - 5:00PM

Cancel Appointment® | Show Details

Now your
appointment is
confirmed and
you can Add it
to your
calendar if you
choose

If you click My
Appointments
it will take you
to a list of all of
your scheduled
appointments
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